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Add Facility

Enter information in the following fields to add a facility to the registry, Then, click the Preview
buttan,

* indicate required fields.

wner Selecta Prnper‘ﬂﬂner*

Facility Name | *

Fac:llltv Type Lead Registry

Number Of Units | *
Street Address | *
| *

StatE Wisconsin

R
ocommeyire | 7
oo veron |

oo o]

Preview |

1. Click on “ Select a Property Owner”

[
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o
@

\wWisconzin Asbestos and Lead Database Online|

Home | Help | Log Of

= Add a Facility \\Select Property@

Option 1. Select a property owner from the following list to enter it as the owner for the new facility
Option 2. Click the Add a Property Qwner button to add a property owner to this list,

Option 3. Search for a specific property owner by name. Enter a keyword and click the Search button,

I.Jane Doe Search ‘

Dizplaving 1 to 4 of 4 matching results.| pad
Property Owner or Authorized Representative FEIN |
EATLL = RE 2. Enter part of the property owrner name (at least 5
2ARITA letters) and click on “ Searc
Gall BOUSHOMN
MIKE BOUSHON The owner might be:

-a corporation, limited liability corporation, or other

I e business or governmental entity;

-an individual property owner

WALDDO - ©@DHFS - State of

-if more than one individual is the owner, the

individual selected by the other property owners to
represent all owners
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Home | Help | Log Of
3. If the
proper'Fy Select Property Owner
owner Is
included in Option 1. Select a property owner from the following list to enter it as the owner for the new facility
th rch Option 2. Click the Add a Property Qwner button to add a property owner to this list,
€ Searc i Option 3. Search for a specific property owner by name. Enter a keyword and click the Search button,
results, click
on the name | Doe Search
to select it. Dizplaving 1 to 4 of 4 matching results. .

Property Owner or Authorized Representative FEIN

You will not T
be able to EAF{ITF\ 12345

view or Sall BOUSHOM

f:orrect . MIKE BOUSHOM

information ~ :

in the If you do not find the property owner,
owner’s Add a Property Owner search again using another part of the
record. property owner’'s name.

DHFS staff WALDO - @OHFS - State of Wisconsin

might _ _ _

contact you If you still don’t find the property owner, click on “Add a Property

to verify Owner” and follow the “ Add a Property Owner” instructions.
information.
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Enter information in the following fields to add a facility to the registry. Then, click the Preview
hutton.

* indicate reguired fields.

Owner JAME DOE < 4. After SeleCting the

—_— property owner, you will be
returned to “ Add Facility
Fal::llltv Type Lead Registry
screen. The property owner
[ : operty o
you selected will show in the
oot adress | | wner field.

CrR— *

StatE Wisconsin

[ '
CE | 3

oot rorson |

ot rrarmrin]

P e e | LI
|@ Dot l_ l_ E‘g Local intratet
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= Search Facility Add Facility

A’v’i!coms]n Asbestos and)Lead Database Online

Home | Help | Log Off

Enter information in the following fields to add a facility to the registry. Then, click the Preview

button.

* indicate required fields.,

JAME DOE
Select a Property Owner %

Facility Name IDDe Apartrnents| /
Facility Type Lead Registry

Number Of Units I

T
o | *
Wisconsin
[
occupency Tvee_| 5

Contact Person I

Contact Information I

P reieny I

5. Facility Name

For a single-family residence, always enter
“residence”.

For a multi-unit dwelling, enter the name of the
apartments, such as “ State Apartments”. The

name may be useful for people looking for
registered properties to rent.

When a facility that is not a dwelling has a
name by which it is commonly known, enter
that name. For example, Washington

3 Wisconsin Department of Health and Family Service - Wisconsin Asbestos and Lead Database Online - Microsoft Internet Explorer p [_ & ] =]
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e

Elementary School or Little Ones Day Care. If it

does not have a name, enter a name that
reflects what it is, such as “day care”.

&
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Health & Family Services I

Home | Help | Log Off

= Search Facility Add Facility

Enter information in the following fields to add a facility to the registry. Then, cick the Preview
buttan,

* indicate required fields.

[o Facily Bpe
Select a Property Cwner * ] .
Facility Name [ Aparmens_— .| WALDO enters the information.

Fac:llltv Type Lead Registry

Mumber Of Units | #
Street Address | *
T *

StatE Wisconsin

| I
ooy rvee | .

oot poren |

eooct o]

P remieny I ;l

|@ ’_ ’_ E‘f Local intranet
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W isconsin
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| Health & Family Services

= Search Facility Add Facility

buttan,

* indicate required fields.

\Wisconsin Asbestos and)Lead Database Online

Enter information in the following fields to add a facility to the registry. Then, cick the Preview

owner JAME DOE
Select a Property Cwner *

Facility Name |D|:|e Apartments
Facility Type Lead Regiskry

Mumber Of Units |11 A

[

Occupancy Type |

2

Contact Person |

Contact Information |

Home | Help | Log Off

/7. Number of Units

Enter the total number of units in the
building.

For a multi-unit dwelling, count each
dwelling unit (including studios)
separately.

For a non-residential facility, count how

many businesses are in the building. For  —
example, Amy’s Day Care shares a

building with Ace Insurance, so there are

2 units in the building.

P remieny I

[
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| Health & Family Services h u
— 8. Street Address, City, State (defaulted to WI)
Enter the street address for this location. This

- Search Facility Add Facility address may be different from the address
; o - " where mail is delivered, since mail can be
Enter information in the following fields to add a facility/Ao t . . .
button, delivered to a post office box or office address.
* indicate required fields, Use US Postal Service addressing standards,

MNE Dot / including the following order for information:
Select a Property Owne;

|DDE Aparments Building/houseffire #_-lf more than one number,
Faciity Type_ [PRL I enter each number with “-" between, such as

|,1 / “1042-1044" . Do not include apartment
_ numbers, such Apt 1, Apt B, etc.
|Mad.sun : Street direction — N, S, E or W

State Wisconsin Street name — Main, 9th, 120th

v ]
occupancy Type | = Street type — ST, LN, CR
comactporsen_| ity

*

*

I ~Zip — do not enter. WALDO will enter the 9-digit
e | code if the address matches USPS addresses.
& | | = Localintranet
| Staltl @NovellﬁruupWise-Mai...I 7 Microsoft Woard I (=] Microsoft F'owerF'u:uint-[...II@Wiscnnsin Depart._. |?@<EI-N MW 1032 80
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owner.

IMadison : the property owner or family of the property

_I Unknown may be used only if the property is a
[ single unit and you have not been able to
Owner Occupied | make contact with someone who can tell you

a Wizconsin Department of Health and Family Service - Wisconsin Asbestos and Lead Database Online - Microzoft Internet Explorer p [_ (3] x]
J File Edit “iew Favortes Tool: Help | ]
IR SR G T R B O B~ R R ES R — R
Back Eamward Stop Refresh  Home Search Favorites  Higtomy 1 ail Fritt Bt
J Address I@ http:#apps&dhfs.state.wi.us.-’pul:ulic_waldu:u"appﬁseIecL-’-‘«Eu:umpany?l:DMMAND=gw.wi.state.hfs.waldu:u.cu:ummanu:l.Seleu:t.-’-'«l:u:umpan_l,l&submita&dd&selectedlu:I=2EI1 450 j E‘J? Go
f!n‘(ﬂ.’du'.'.-! i : 3
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Health & Family Services
Home | Help | Log Off
= Search Facility Add Facility
Enter information in the following fields to add a facility to the registry, Then, click the Preview
biutton,
* indicate required fields., 9 Occupancy Type
JANE DOE / Select from the drop-down list.
Select a Property Owner *
Facility Name |Doe Apartments «| For a single-family residence, is it Owner
Facility Type Lead Registry Occupied or Tenant/Rental?
Number Of Units 4 * . . . .
_| / For multi-unit dwellings, the answer will be
stroot Address | NTRTIETE / *| Tenant/Rental unless all units are occupied by

4/13/04 Semi-Public WALDO: How to Add a Facility

Contact Information |2zt the occupancy. Unknown should not be used
when registering a property.
Praview | g g prop y =
&] I_I_E‘g Local intranet
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Home | Help | Log Off

= Search Facility Add Facility

Enter information in the following fields to add a facility to the registry, Then, click the Preview
biuttan.

* indicate required fields.

Owner JANE DOE
Select a Property Owner *
Facility Name |Dc|e Apartments *

Fal::llltv Type Lead Registry

Number Of Units |4 "

: 10. Contact Person and Contact Information

|,\,15,,:|,SDn ; Enter the name and contact information

state . Lo (phone, email, website, etc) for obtaining more

_|i information about a registered property. This |
information will be available to the public, so

be sure to ask the property owner what to
|._Iack Jones, Manager
/ enter.
FDB-QELEB?E or doei@@acme. cam
Eeienl4«— 11. Verify all information, then click on “ Preview”. =
&] I_I_E‘g Local intranet
| Slarll @NnvellﬁruupWise-Mai...l ¥ Micrasoft wWord | (] Micrasoft PDWEIPDint-[..."@Wiscunsin Depart... |?@@'N M-S 103
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Home | Help | Log Off
= Add Facility Facility PreuieD
Rewview the following new facility information, If accurate, click the Save button. Qr, click the Edit button to
make additional changes.,
Facility Id 109927
Facility Name Doe Ap;tm -
= . —12. Facility ID
Facility Type Lead Registry
e O ) TR Write down the Facility ID to use for
Street Address 1w WILSON ST . oy
- searching for the facility.
wisconsin Note: If you edit this screen instead of
53702-0033 H H HH H
Zp saving it, the Facility ID number will
Occupancy Type Tenant/Rental
change.
Contact Person Jack Jones, Manager
(g == gl gan =8 Lol G058-261-6576 or doe@acrme.com
Editl Save | i
WALDO - HF5 - State of Wisconsin

&] Done l_ l_ E‘g Local intranet
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Health & Family Services

Home | Help | Log Off

= Add Facility Facility Preview

Rewview the following new facility information. If accurate, click the Save buttan. Or, click the Edit button to
make additional changes.

Facility 1d ~~ BIEERH 13. Number of Units
Du:ue Apartments . - .
LEEZMV It is critical that the Number of Units be
Number of Units correct.

BTt v wison sT . ..
T o< If the Number of Units is missing or

state  QLETLEN incorrect you must first call 608-261-6876
zip 00 |ElERTEE to correct this information before

Occupancy Type  REUSREEELS attempting to register the property as lead-
owner  EeRS safe or lead-free.

Jack lones, Manager
E08-261-6876 or doe@acrme.cam

Edit| Save | i

2

WALDO - @DHFS - State of Wisconsin

[
&] Done I_ I_ E‘g Local intranet
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Home | Help | Log Off

= Add Facility Facility Preview

Rewview the following new facility information, If accurate, click the Save button. Qr, click the Edit button to
make additional changes.,

- 14. Verify all information.
Facility 1d ~~~ ELEEE
R 0o- ~partments Did WALDO enter the full 9-digit zip code? Is
Facility Type [l the address correct? If not, click on * Edit” to

Number of units |
EEETYT T v vison T correct how the address was entered.

city  RESSCl Carefully check the Facility Preview screen to

: be sure all information is correct. You cannot
= make corrections after you save this

ccupancy Type Tenant/Rental . . .
T - oo information, although you can email

Jack Jones, Manager COI‘I’eCtiOhS tO
T T T ary €08-261-6876 or doe@acme com | plicasbestoslead @dhfs.state.wi.us.

Edit _Click on “ Edit” to correct information or -

“Save” to enter correct information in WALDO.

&

WALDO - @DHFS - State of Wisconsin

[
&] Done l_ l_ E‘g Local intranet
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15. After you click “ Save” on the Facility Preview screen, you will be
returned to the “ Add Facility” screen.

* Search Facilitwé— ality  Click on “ Search Facility” to search for the facility you just created.

Enter information in the following fields to add a facility to the registry, Then, click the Preview
button.

* indicate required fields.,

Select a Property Cwner *
oy ome | :
Lead Registry
umbsr or | :
oo avaress | :
oo | :
EECI 1isconsin Do NOT click on “Preview” again. If
_| you were to preview and save again, b
occupancy Type | =] you will create a duplicate of this
| facility. If this happens, send an email

| to plicasbestoslead @dhfs.state.wi.us

to remove the extra facility.
Preview | hd

&] Done l_ l_ E‘g Local intranet
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